Personal Experience in completing HCPC CPD profile

The HCPC provided me with some short but useful guidance on how to complete the profile. It can be accessed online also:

http://www.hpc-uk.org/publications/index.asp?id=661#publicationSearchResults
There were 3 main sections to complete

1. Summary of recent work/ practice (max 500 words)
This is a short personal statement. Some of this can be taken from your agenda for change job description or personal statement from an up-to-date CV. It is basically just a summary of your current job: main responsibilities, specialist area etc.

2. Personal Statement (max 1500 words)

This part took a little longer to complete. It needs to show you meet Standards 1-4
Standard 1: “Registrants must maintain a continuous up-to-date and accurate record of their CPD activites”
I wrote a couple of lines on how I record my CPD (at that time it was using pebble pad).
Standard 2: “Registrants must demonstrate that their CPD activities are a mixture of learning activities relevant to current or future practice”
Again this was just two short paragraphs on type of CPD i.e. clinical audit, teaching, formal education etc and the benefit to my current practice.
Standards 3&4: “Registrants must seek to ensure that their CPD has contributed to the quality of their practice and service delivery and seek to ensure that their CPD benefits the service user”

This was the main bulk of completing the profile. I used four examples. First example was completion of prescribing module and other formal courses (health behaviour change and MSc). I wrote a paragraph for each and attached evidence i.e. certificates, portfolio from prescribing course etc.

The second example was service re-design. I discussed two or three changes to service that I had contributed to including card audit. The evidence I used was card audit results, a poster our team had designed etc.

The third example was around pessary training. I had done some training with a gynaecologist including clinic observation, practice at a pessary clinic etc.

The final example was departmental activities – a risk assessment I had carried out and a report on non-clinical activates that I had completed for my manager. These were attached also as evidence.

I had to attach a table of supporting evidence submitted in relation to the above. See below: 

	Evidence number
	Brief description of evidence
	Number of pages, or description of evidence format
	CPD standards that this evidence relates to

	1
	List of all CPD activities
	3 pages
	Standard 1 & 2

	2
	Non-medical Prescribing (NMP) Certificate
	1 page
	Standard 3 & 4

	3
	NMP Portfolio

	55 pages     
	Standard 3 & 4

	4
	NMP Portfolio Feedback Sheet
	1 page
	Standard 3 & 4

	5
	NMP Learning Log
	3 pages
	Standard 3 & 4

	6
	Medication Case Study Presentation
	3 pages (double-sided)
	Standard 3 & 4

	7
	Drug Review 
	3 pages
	Standard 3 & 4

	8
	Health Behaviour Change Course Certificate
	1 page
	Standard 3 & 4

	9
	Transcript of Masters Degree
	1 page
	Standard 3 & 4

	10
	Female Gynaecology Assessment Form
	6 pages
	Standard 3 & 4

	11
	Card Audit
	1 page
	Standard 3 & 4

	12
	Quality Award Poster
	1 page
	Standard 3 & 4

	13
	Quality Award Certificate and Programme
	2 pages
	Standard 3 & 4

	14
	Action Note of Pessary Meeting
	2 pages
	Standard 3 & 4

	15
	Risk Assessment
	1 page (double-sided)
	Standard 3 & 4

	16
	Non-clinical Time Report
	5 pages
	Standard 3 & 4


Finally I had to include a table listing all my CPD activities over the two year audit period. All you need is date, activity description and the type of CPD activity (work based learning OR professional activity OR formal/ educational). An example is below:
	Date
	Activity Description
	Type of CPD activity

	APRIL 2010
	
	

	12.04.10
	Infection Control Talk
	Work based learning

	22.04.10
	Women’s Health Study Day
	Work based learning

	28.04.10
	Non-medical prescribing (NMP) governance meeting
	Work based learning

	30.04.10
	Child Protection Lecture
	Work based learning

	30.04.10
	e-KSF Staff Training
	Work based learning

	MAY 2010
	
	

	04.05.10
	Electrotherapy Update
	Work based learning

	JUNE 2010
	
	

	01.06.10
	e-KSF Staff Workshop
	Work based learning

	18.06.10
	SPFN meeting
	Formal/ educational

	22.06.10
	Acupuncture Study Session
	Work based learning

	30.06.10
	Service Poster
	Professional activity


My experience:

The way I had documented my CPD was a bit ad-hoc and on pebble pad. After completing the audit I changed the way I record my CPD.

I have now gone back to a paper version in a ring binder. At the front I have a simple table which I can complete in under a minute right after completing a CPD activity (this will make it very easy to compile your two year list). See below:

	Date
	Activity including venue
	Description
	KSF dimension(s)

	
	
	
	

	
	
	
	


I added in the KSF dimension so it is easy also to put this information into my e-KSF.

I then keep evidence in this folder i.e. certificates, power point presentations, case studies etc. This can be expanded on if needed either for e-KSF evidence or HCPC audit purposes. It is not necessary to do a full write up/ reflection on every CPD activity. This is what I had been doing previously which was time consuming and led me to not keeping my CPD list up-to-date.

